ADD A RECENT PODCAST

A Podcast is an audio file that viewers can listen to online or download. Audio files must be mp3s.

Audio files can be edited in audacity. (80 kbps is appropriate quality for spoken word. Music would
require 128 kbps. ) File names cannot be more than 50 characters (including .mp3). Eliminate any
non-letter or non-number characters ( ; : >. Etc) Files need to be less than 40 MB.

1. Click Podcast Upload on the Control
Panel.
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2. Click Upload in the
glﬁorgzg?‘ﬁ:;rz?’;es:m- Upload files to Root/podcast-upload
puter or drag mp3 to
upload. Click blue up-
load button in lower
right corner after file is
in queue. Close upload
window.

Upload from:  Computer Web Each file should be smaller than 40 M8

Drag files here

3. Return to the Control
Panel.

OR Select a file to upload Choose File
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5. Click Scan for New Files
or click add next to new pod-
cast file.

4. Click Podcast Manager on the
Control Panel.

Scan for Mew Files | List of Existing Podcasts

Scan for New Files | List of Existing Pogcasts

Add New Podcast

File: 32nd Sunday in OT.mp3
Author: Fr. William Rosario [
Title: Stretch Yourself
Homily Date- 03 /01

Category: Sunday Homilies -
Description:

New Podcast Files

| 2015 (mm/ddiyyy)

Second Sunday of Lent 11:00AM Mass

Scan for Mew Files | List of Existing Podcasts

Add Podcast

Existing Podcasts

32nd Sunday in OT.mp3 | add | delete

B https//spe-wesolutiosoftware.com/podcasts/admin/scan.php
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6. Fill in each field for the
new podcast file. Each field

must contain some data.

Click Add Podcast.

Filename Author Title Homily Date Action
stretchyourselfilam.mp3 Fr. William Stretch Youself 3M/2015( edit date | delete
32nd Sunday in OT.mp3 Fr. William Rosario  |Stretch Yourself 3M1/2015(  edit date | delete

Latest
Podcast

7. View Podcast. The view above

Stretch Youself
by Fr. William @
11am Mass

Date: 3/1/15

Click to Listen

Click for other Homilies

lists existing podcast. The view to
the left is the latest podcast in the
Latest Podcast module.




